
Loxton Research Centre 

The Loxton Research Centre is a showcase for South Australia’s extraordinary River Murray region, 
supporting and promoting our global reputation as a leader in agriculture and producer of premium food and 
wine from our clean environment. 

The Loxton Research Centre underwent a $7.5 million redevelopment in 2016, funded as part of the $265 
million Australian Government-funded South Australian River Murray Sustainability (SARMS) Program. 

The vision for the new look centre is to form a collaborative hub, bringing together industry, 
research, education and government to drive agriculture and business innovation in South Australia, 
Australia and overseas. 

The existing modernised centre sits beside a newly constructed building, which encompasses a state-
of-the art conference facility that seats up to 200 people, meeting areas, demonstration kitchen and 
flexible working spaces. 

The Loxton Research Centre is available for bookings for uses consistent with the Centre’s purpose, with 
agribusiness, research, regional development and education meetings and events to be given booking 
priority. 

Conference facility hire terms and conditions. 

Facility Availability 

Loxton Research Centre rooms are available for hire Monday to Friday between the hours of 9:00am 
and 5:00pm. 

Bookings 

Enquiries and tentative bookings are to be made by contacting the Loxton Research 
Centre (LRC) Receptionist on 08 8595 9100 or by e-mail at PIRSA.ReceptionLRC@sa.gov.au.  

Loxton Research Centre Site Address: 1801 Bookpurnong Road, LOXTON  SA  5333

To facilitate Primary Industries and Regions SA’s (PIRSA) own use of their conferencing facilities, 
external (i.e. non-PIRSA) bookings will be accepted a maximum of six months before the date the 
facilities are required.  These bookings are to be confirmed by the hirers via e-mail two weeks prior to 
the booking date. Please note that a failure to meet these requirements may invalidate a booking 
and PIRSA may cancel previous arrangements. 

Whilst every effort is made to secure bookings, PIRSA management reserves the right to use 
the LRC conferencing facility for significant PIRSA and Government priorities (such as 
emergency biosecurity responses).  If your booking is unavoidably required to be cancelled, 
PIRSA will notify you as soon as possible. PIRSA will make every effort to transfer your booking to 
an alternate LRC or regional facility if one is available and suitable for your purpose.  

PIRSA.ReceptionLRC@sa.gov.au
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Facility hire charges 

Facility hire charges are detailed below, with the minimum charge being a half day hire of $70.00.

(Please note that out of hours meeting requests will incur additional costs).

Tea and coffee can be provided if required, please contact Reception for further information and costs. 

Room Hire charge Capacity 

Existing building 

Conference room $70/day Up to 80 

Conference Facility 

Meeting Room $75/day  or  $70/half day Up to 20 (Boardroom style) 

Conference room standard $140/day Up to 150 (Conference style) 

Conference room – ‘v–shape’ $215/day Up to 200 (Conference style 

Kitchen (exclusive use) $75/day Not applicable 

WH&S Requirements 

It is a work health and safety (WH&S) requirement that all Visitors to our facility sign in at Reception. 

Bookings with up to 10 attendees must sign in using the Visitors Book at Reception upon arrival. For 
bookings with more than 10 attendees, a template ‘Sign-in Form’ can be e-mailed to the hirer of the facilities 
to allow for attendees to ‘sign in’ prior to arrival; avoiding the necessity to congregate at Reception to sign 
in. Please provide the completed ‘Sign-in Form’ to Reception on arrival. 

Registration services 

The facility hirer will provide the people to oversee any registration process that will occur for a conference 
or the like. 

Set up and clean up services 

Basic table and chair arrangement will be provided at no cost. It is expected that the hirer will provide staff 
to assist PIRSA staff set-up more complex table arrangements and to clean-up. 

Catering and refreshments 

Catering and refreshments are to be provided (as required) by the hirer. 

PIRSA will not be responsible for the receipt or set-up of catering items (including on-site kitchen or catering 
equipment), nor the returning of any catering equipment left behind following a booking. 

All coffee machines, urns, ovens, extractor fans and other kitchen or catering equipment and items are to 
be turned off after use and cleaned. 

Alcohol is not to be consumed anywhere on the premises, unless arranged and approved prior to the event.  
Specific approval from PIRSA must be sought and then a Liquor Licence must be obtained by the hirer (at 
their expense) by the date of the event. 
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Changes and cancellations 

Please ensure that you inform PIRSA of any changes or cancellations to your booking as soon as possible, 
by e-mail to the LRC Receptionist at PIRSA.ReceptionLRC@sa.gov.au.  There are many groups seeking 
to use our conferencing facilities and we wish to provide accurate information at the time of enquiry.  Please 
note that a cancellation fee of $100.00 may apply if a cancellation notice is not received at least 48 
hours prior to your booking date and time. 

Information technology 

Information technology (IT) equipment is available, upon request, for use in the conference facilities at no 
additional charge. While personal laptops can be used, the settings and software on laptops not provided 
by PIRSA may not be compatible with the available equipment.  Please ensure you bring your presentation 
on a USB drive to be used with the available computers if necessary. Please advise Reception at the time 
of your booking of any IT requirements you may have and be aware that, if you choose to use your own IT 
equipment or software, PIRSA does not guarantee compatibility with AV systems. 

If you choose to use a personal laptop it is recommended that you organise a time to test the equipment at 
least a day prior to your meeting / event to avoid any issues.  

Please DO NOT: 

 remove any items from the lectern

 change any audio visual (AV) settings

 turn off AV equipment.

Please ask at Reception if you encounter any problems with the equipment. 

Security 

Outside of normal business hours, the facility is secured.  The LRC conference facilities are open from 
9:00am and secured at 5:00pm weekdays. Opening hours must be considered when planning for an event, 
this includes making the appropriate provisions for set-up and clean-up of the facility.  

For security reasons, there will be no authorisation for hire outside the normal business hours of 9:00am to 
5:00pm unless a PIRSA representative is present.  

Please note, the facility has a security monitoring system in operation. 

Car parking 

All attendees using the conferencing facilities are to park their vehicles in the LRC carpark adjacent to the 
new building.  

Parking for people with a disability is available for attendees with a Disability Parking Permit; please contact 
LRC Reception prior to your event for details. 

PIRSA.ReceptionLRC@sa.gov.au
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Smoking 

There is no smoking permitted on-site at the LRC. 

Damage and loss 

PIRSA reserves the right to charge hirers for the full cost of damage to the facility and/or equipment, and 
lost equipment, as a result of the hirers use of the facility / equipment. 

*These Terms & Conditions are applicable to all room bookings at the Loxton Research Centre.
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